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In order to facilitate the smooth preparation of a high quality Central Plains Irrigation Conference Proceedings, authors are requested to closely follow these procedures.  

1.  The speaker-provided material will be reproduced directly.  The electronic copy is your primary method of providing material, with the hard copy serving as the back-up and quality assurance check.  Therefore, make sure it follows all guidelines.  Authors are responsible for technical content, grammar and spelling.  Poor proofreading, poor layout or smudged figures often reflect on the quality of the preparation.  The proceedings will be printed in black and white, so please ensure there is sufficient contrast of colors.  If possible, please send a complete copy in electronic format in Microsoft Word for Windows.  Incorporate all figures and tables into single file.  Make sure your electronic file exactly matches your hardcopy.   
These papers will be posted to the internet for archival purposes. By submitting a paper, you agree that it can be posted to the internet.
2.  Number pages ONLY ON HARD COPY lightly in pencil, only at the lower left hand corner with Camera-ready originals on 8 ½ x 11” paper for all hard copies.

3.  Use dark black printing and Single-spaced (one side of paper only).

4.  No left-side indentations for paragraphs, but add one line or space between paragraphs.  

5.  Margins:  Left and right – 1.15 inches.     Top and bottom – 1 inch.

6.  11-point type for body of text.   Use Calibri, a sans serif font.  If unavailable use Arial or a Helvetic type font.  These instructions are in 11 pt. Calibri.

7.  14 or 16 point type for titles and headings of text.   Calibri, Arial, Helvetic, or other sans serif fonts preferred.  

8.  Excessive use of photographs is discouraged, but if necessary, use high electronic photos at 72 dpi or screened at 85 lines per inch that will also look well in black and white.

9.  Do not use heavy solids in graphs and figures.  Items such as solid bars in bar graphs will not reproduce well.  The proceedings will be printed in black and white, so make sure there is sufficient color separation when printed in black and white.
10.  Headings:  TITLE (centered all caps)
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11.  Do not fold hard copy papers prior to mailing and provide protection in mail.  If time allows, you can check to see if you still need to mail a hard copy after Freddie Lamm has inspected your electronic copy.
12.  Keep it simple. Simple text and line drawings are easier to print and read.  There is no set page limitation, but authors are strongly encouraged to consider if papers longer than 10 pages are properly summarized for this presentation.

13.  Please include page header (title page only) as listed on the following page describing conference proceedings to help ensure future use of your paper is properly referenced.

14.  Send manuscript electronically and hard copy to:
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KSU NWREC, PO Box 505, 105 Experiment Farm Road, Colby, KS 67701
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